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PROGRAMME DIRECTOR
RECRUITMENT PACK
MAY 2019

SUMMARY
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Thank you for your interest in the Programme Director role at East London Dance.
Enclosed in this recruitment pack is some information and context about East London
Dance as well as the job description and person specification.
The Programme Director is a brand new post for the organisation and has been
created to help lead the organisation into the next exciting phase of evolution. Having
just celebrated our thirtieth anniversary, we are in a period of organisation
development as we prepare to move into our own home next year (more information
enclosed). With a four-year business plan currently being re-reviewed, this is a pivotal
moment for this new role to design a growing programme that meets our core goals.
Job Overview:
Role:

Programme Director

Salary:

£38,000 - £42,000 per annum (dependent on
experience)

Annual leave:

25 days plus statutory

Benefits:

Pension scheme, childcare vouchers, and (on
completion of probation period) ticket budget to see
work, staff season ticket loan

Reports to:

Chief Executive / Artistic Director

Manages:

Artist Support & Events Producer, Participation
Producer, Youth Dance Producer, freelancers

How to Apply:
To apply please complete the online form at the link below:
www.cognitoforms.com/EastLondonDance/ProgrammeDirectorApplicationForm
Closing date for applications: Monday 3 June 2019, 12noon
Interviews:

w/c 10 June 2019

Second interviews:

w/c 17 June 2019

East London Dance is committed to being a truly inclusive organisation. We
particularly encourage applications from groups who are underrepresented in the
cultural sector including people from Black, Asian and minority ethnic backgrounds,
and disabled people. Our current and future office locations are fully accessible to
wheelchair users.
More information can be found on page 13.

WE ARE EAST LONDON DANCE
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East London Dance has been bringing people to dance and dance to people for over
three decades. We enrich people’s lives by presenting the very best dance
opportunities to those least likely to receive them; discovering and nurturing
emerging artists and producers; commissioning and staging great art; and
championing the importance of dance.
Through our wide ranging classes, programmes, productions and partnerships we
connect locally with people of all ages, abilities and cultural backgrounds.
We are rooted in east London, but our impact and ambition reach far beyond. We
collaborate widely and attract world-class choreographers and artists to come and
work with us. Across the cultural world and among our audiences and participants,
we make friendships, partnerships and inspired connections.
We love dance, it changes lives for the better and we believe that everyone has the
right to access all its artistic, social and health benefits.

THE NUMBERS
We reach audiences of over 54,000 each year
We mentor over 70 artists and producers every year
Over 2,400 people participate in our activity each year
60% of our audiences and beneficiaries are people who are least likely to
engage in the arts

East Wall, 2018 - Choreographer Hofesh Shechter. Photo ©Historic Royal Palaces & Richard Lea-Hair

OUR WORK
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We have Four Pillars that underpin our work:
•

•
•
•

Locally Rooted Participation – presenting the very best dance
opportunities and enabling people to get involved in dance, regardless of
ability, through dance classes, projects, performance opportunities,
professional development and leadership programmes.
Talent Incubator – discovering and nurturing the next generation of artists
and dance producers through artistic and business development support.
Creative Producer – commissioning and staging great art that engages wide
ranging audiences and reflects the diversity, energy, eclecticism and
aesthetic of east London.
Dance Leader – championing the importance of dance for social change,
community cohesion, and health and wellbeing, and as an expressive
artform that educates, inspires and entertains.

VALUES
We believe:
•
•
•
•
•

that dance can inspire and empower everyone in many different ways
in being enterprising – creatively, strategically and financially
in approaching all our work with authenticity, honesty and integrity
that collaboration is integral to success
in being open to new ideas, new people, new places, and new ways of
working

ARTISTIC FOCUS
We prioritise and invest in dance that reflects the urban culture around us. This is
not limited to a particular dance style but mirrors the melting pot of cultures, people
and ideas that makes east London such a diverse, entrepreneurial and eclectic part
of the country.
Dancing stAGE, 2010 - Photo by Carmen Klammer
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IDENTITY with Rugged Estate, 2018 - Photo by Camilla Greenwell
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THE FUTURE
This is an exciting time of organisation change at East London Dance as we prepare
to move into our own building for the first time in our 30 year history, finally giving
us and our community a home for dance in east London. Together with music
organisation Urban Development, we are co-creating the UK’s first Talent House for
Urban Culture. With state of the art studios and workspaces, a refurbished heritage
building will become a vibrant new creative hub at the heart of Vastint UK’s new
Sugar House Island development in Stratford. We intend to move in Summer 2020
from our current home at Stratford Circus Arts Centre.
3 Sugar House Lane will be an authentic and aspirational space to unlock the
potential of the next generation of dancers, choreographers, musicians, composers
and producers. It will be an incubation hub and creation space with strong industry
links for innovation in the creative industries, launching new projects, products and
careers. It will be a place of collaboration, encouraging the cross-fertilisation of
talent and ideas between both organisations and the people that use the building.

GOALS 2019-22
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1.
Talent House for Dance and Urban Culture
Complete the fit-out of 3 Sugar House Lane and move to a new home to establish a
Talent House for Dance and Urban Culture alongside music partner, Urban
Development, becoming a vibrant new creative hub as part of Sugar House Island.
2.
Participation, Learning and Community Engagement
Provide excellent dance experiences for our local communities to provide
enjoyment, increase learning, improve health and well-being, and provide clear
pathways for progression into employment and/or training.
3.
Artist, Producer and Artform Development
Identify, nurture, launch and sustain the careers of entrepreneurial dance artists and
producers whose work embraces the eclecticism, diversity and aesthetic of east
London, creating a diverse talent pipeline.
4.
Performance and Audience Development
Commission, produce and present outstanding dance performance that showcases
new and under-represented artists and ideas; inspires and attracts new audiences;
challenges traditional conventions about how dance is staged by working across a
range of spaces and environments; and embraces collaborations across art-forms.
5.
Organisation Resilience
Establish a robust entrepreneurial business model that utilises our new asset of a
building to diversify our income streams; capacity build the organisation to ensure
we are able to manage the operations of a building alongside our core work; and
ensure we remain agile and able to adapt and respond to the fast-changing
environment.

On The Move, 2018 - Photo by Charlene Davies

THE TEAM
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East London Dance has been under the leadership of Polly Risbridger since Summer
2013. We have recently completed a restructure in preparation for moving to our
new home and aim to have everyone in post from April 2020. The organigram below
summarises our new structure. The Programme Director is a new post and will take
a leadership role across the breadth of the programme.

FUNDING
East London Dance is part of Arts Council England’s National Portfolio of
organisations and currently also has multi-year funding from HeadStart Newham
and Esmée Fairbairn Foundation. We secure additional funding through a number of
partnerships and projects, as well as through earned income, donations and
corporate partnerships. Our turnover for 2018-19 was approximately £650,000 and
this is set to grow by 30-35% over the next three years as we develop our business
model in the new building.

PARTNERS
Partnership working is key to East London Dance’s artistic and strategic
development. Our partners include local, regional and national cultural
organisations; partners from the education, health and sports sectors, and local
authorities.
We have three principal partnerships: Stratford Circus Arts Centre (Principal Venue
Partner), University of East London (Principal University Partner) and Sadler's Wells
(Strategic Partner).
Other examples include Dance Cluster East with Sadler's Wells, English National
Ballet, Studio Wayne McGregor, Avant Garde Dance and Boy Blue; HeadStart
Newham; and we are an active consortia member of the Pan-London Dance
Partnership and National Dance Network.

TERMS OF EMPLOYMENT
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Post:

Programme Director

Salary:

£38,000 - £42,000 per annum (dependent on
experience)

Hours of work:

Based on 37.5 hours per week. Some evening and
weekend work will be required

Period of notice:

3 months

Annual leave entitlement:

25 days (April to March) plus statutory holidays per
annum

Office base:

Stratford Circus Arts Centre, Theatre Square,
Stratford, London, E15 1BX (current)
3 Sugar House Lane, Stratford, London, E15 2RB
(from Summer 2020)
Projects will incur travel to other sites and venues
locally and nationally

Expenses:

Travel during the course of business will be
reimbursed and mileage paid in line with East
London Dance’s expenses policy

Benefits:

Pension scheme, childcare vouchers, and (on
completion of probation period) ticket budget to see
work, staff season ticket loan

Overtime:

Overtime payments are not made. Time off in lieu is
provided

Responsible to:

Chief Executive / Artistic Director

Responsible for:

Artist Support & Events Producer, Participation
Producer, Youth Dance Producer, freelance artists
and consultants

Key Relationships (External): Artists, participants, teachers, freelancers, venues,
partners, networks, local authorities, schools, arts
organisations / companies, the public, funders

JOB DESCRIPTION
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Purpose of the Post:
To strategically and creatively develop and lead the East London Dance programme,
encompassing performances and events, artist and producer development, and
participation for people of all ages and experiences.
Key Responsibilities:
Programme
•
Commission, curate and produce original new dance performance and events in
line with the East London Dance vision and reflecting the energy, diversity and
eclecticism of east London
•
Devise and oversee the delivery of the artist and producer development
programme, responding to the needs of artists and producers living and/or
working in east London and supporting their artistic and business skills
•
Develop and oversee the participation programme, encompassing classes,
courses, projects and events, including writing (or commissioning the writing) of
curriculum and course content
•
Contribute to the visioning and programme development for our new home, 3
Sugar House Lane, in collaboration with Urban Development, and reflecting the
vision to become a Talent House for Urban Culture
•
Produce and champion the work of selected artists
•
Provide mentoring and/or coaching to independent artists, producers, and young
people contributing to their personal and professional development
•
Maintain and develop the necessary partnerships to create inspirational and
inclusive dance programmes for the communities of east London
•
Ensure the staff team are fully briefed about all programmes of activity
•
Establish and maintain a quality assurance framework to ensure high standards
and excellent experiences for audiences, artists and participants
•
Keep up-to-date knowledge of developments in the dance and wider cultural
sector for the benefit of East London Dance’s strategy, business planning and
programme of activities
Fundraising and Income Generation
•
Research, write and contribute to relevant funding applications, tenders and/or
pitches for the programme as required
•
Research, devise and implement income generating programmes of activity,
contributing to a robust and resilient organisation business model
•
Research and identify potential corporate partners, trusts and foundations or
individuals and support cultivation and proposals in close collaboration with the
Partnerships and Development Manager and Chief Executive
•
Work with the staff team to maximise earned income, donation and sponsorship
opportunities
Monitoring, Reporting, Data and Evaluation
•
Work with the staff team to devise and implement an Impact Evaluation
framework, analysing qualitative and quantitative evaluation data, and ensuring it
informs future programme planning
•
Produce evaluation reports for the programmes as required

JOB DESCRIPTION CONTINUED
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Finance
•
Develop and oversee the annual programme budgets, assuming responsibility for a
balanced income and cost model through stringent financial management
•
Work with the Executive Director to ensure that budgets are monitored,
expenditure is controlled, income is drawn down on schedule, necessary financial
controls are in place, and value for money is sought
•
Prepare and contribute to financial reports to funders and the Board as required
Communications and Advocacy
•
Work closely with the Communications Manager to ensure effective marketing and
PR for the programme and organisation
•
Champion East London Dance externally, helping to raise the organisation’s
profile
•
Be an advocate and spokesperson for East London Dance at events and functions
Management, Legal and Governance
•
Line manage the Artist Support and Events Producer, Participation Producer and
Youth Dance Producer and relevant freelance artists and consultants
•
Ensure that all staff and contractors understand and apply the organisation
ethos and policies in their approach to work
•
Act as the Senior Safeguarding Officer and supervise the implementation of the
Safeguarding Policy across the organisation
•
Contribute to the review and development of company and programme policies
ensuring staff and artist compliance
•
Attend and contribute to Board meetings as required
•
Facilitate the East London Dance Advisory Board
Strategic Planning
•
Work as part of the Senior Executive Team to support organisation
development and long term planning
•
Contribute to writing, reviewing and implementing relevant elements of the
organisation business and strategic plan
Other
•
Review and implement project management systems regularly to ensure the
smooth running of the programme
•
Work on a self-serviced basis in relation to administration
•
Undertake any other duties as required
•
Work to all legislation and company policies on equal opportunities, diversity,
health and safety and employment law etc.
•
Attend and staff East London Dance events as required

PERSON SPECIFICATION
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Essential experience and knowledge:
•
A significant track record of high quality creative dance programming and
producing, including the ability to demonstrate a deep understanding of audience
development, diversity of dance practice, talent development, and dance within
health, education and social contexts
•
Experience of working at Senior Management level, including budgetary
responsibility, strategic planning and staff management
•
Track record of building effective partnerships within and outside the cultural
sector with organisations at all scales, with powerful advocacy and networking
skills
•
Demonstrable experience in fundraising through initiating and developing
successful relationships and partnerships with a range of public and private
funders
•
Knowledge of current arts policy and UK dance or performance sector
Desirable experience and knowledge:
•
Experience of working closely with the Hip Hop dance community with knowledge
of Hip Hop culture and practice
•
Coaching, mentoring and/or facilitation skills and experience
Essential Personal attributes, behaviours and attitudes:
•
An inspiring, motivational and empathetic leader, underpinned by clear vision and
values
•
Embraces the challenge of managing multiple priorities, expectations and
realities
•
Is a confident and persuasive communicator (verbal and written), able to articulate
position, beliefs and rationale in an inclusive way
•
Fosters an open and trusting working culture, leading this through her/his own
actions and behaviours, and encouraging others to work collaboratively
•
Is a creative problem-solver, comfortable in tackling issues and able to take
responsibility for actions
•
Approaches planning in a clear but flexible way, and able to review and refine
plans in response to internal and external factors
•
Takes a clear role in setting the bar for quality and standards in delivery and
execution of work, and in building relationships externally and internally
•
Is reflective of her/his own performance, strengths and areas for development, and
is able to provide constructive feedback
•
Is able to demonstrate a commitment to promoting equality of opportunity

HOW TO APPLY
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All applications must be submitted online by the deadline, in all circumstances including
technical issues, unless agreed in advance. For assistance or any access needs, contact
020 8279 1050 or recruitment@eastlondondance.org. To apply please complete the
Application Form and Equal Opportunities Monitoring Form at the link below:
www.cognitoforms.com/EastLondonDance/ProgrammeDirectorApplicationForm
Closing date for applications:
Interviews:
Second interviews:

Monday 3 June 2019, 12noon
w/c 10 June 2019
w/c 17 June 2019

If you would like to have an informal, confidential conversation about the role, please
contact Polly Risbridger at polly.risbridger@eastlondondance.org.
East London Dance will accept applications for flexi-working or job sharing for this post
providing this is in the form of a single application from those offering a job share
arrangement.
East London Dance is committed to being a truly inclusive organisation - from our Trustees
and team members to our audience and participants. We treat all job applications equally,
regardless of age, disability, gender identity or gender expression, race, ethnicity, religion
or belief, sex, sexual orientation or any other equality characteristic.

IDENTITY with Ffion Campbell-Davies & Gaddy Switch. Photo by Victor Frankowski

