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Dear Candidate, 
 
Thank you for taking the time to find out more about East London Dance and for your 
interest in the post of Director (Maternity Cover).  
 
You would be joining us at such an interesting time. Dance in East London is changing 
and our company is at the heart of this change, developing partnerships to make sure 
that everyone has the opportunity to experience dance locally and creating new 
platforms to showcase the incredible talent that we see daily. We are in the middle of an 
ambitious project with Hofesh Shechter Company that will see our choreographers 
collaborate with Shechter and a cast of over 150 to present a new production at the 
Tower of London. And we have just launched a fundraising campaign in advance of our 
30th anniversary in 2017. 
 
There is a lot to do, but there is a good team and board in place and we are ready for the 
challenge. The job description and person specification (enclosed) should give you a 
really good idea of the skills and experience that we are looking for. 
 
So if you would like to apply please do so in writing ensuring that you include: 
 

• Your CV with details of your current position and salary level 
• A statement setting out why you are interested in the post and demonstrating how 

you meet the requirements of the Job Description and Person Specification  
• The names and contact details for two referees.  Please indicate if you do not 

wish your referees to be contacted prior to an offer of employment being made 
• A completed Equal Opportunities monitoring form (please download from our 

website) 
 
You can submit your application electronically to recruitment@eastlondondance.org or 
send a hard copy in the post to: 
 
Ben Cooper-Melchiors (Recruitment) 
East London Dance 
Stratford Circus Arts Centre 
Theatre Square 
London E15 1BX 
 
Deadlines and Dates 
Closing date for applications Thursday 2 February 2017, 10am  
Interviews:    Friday 10 February 2017 
 
We look forward to hearing from you, 
 
Yours sincerely, 
 
Moira Sinclair 
Chair of the Board 



  
 

 
ABOUT EAST LONDON DANCE  
In the UK’s fastest changing community East London Dance brings dance to people and 
people to dance, producing ambitious performances that attract wide audiences 
alongside projects to get all ages dancing. Uncovering diverse talent, we train young 
professionals, develop their careers and watch them fly. 
 
We collaborate widely and attract world-class choreographers and artists to come and 
work with us. Across the dance world, and among our audiences and participants, we 
make friendships, partnerships and inspired connections. 
 
Take your dance journey with us. 
 
Vision 
East London Dance will lead the future for dance across East London and beyond, 
unleashing new artists, fresh ideas and inspirational dance experiences into the world. 
This future will be created from the ground up, placing our local communities and artists 
in the driving seat. 
 
Values 
We believe… 

• that dance can inspire everyone in many different ways 
• in being enterprising - creatively, strategically and financially 
• in approaching all our work with honesty and integrity  
• that collaboration is integral to success 
• in being open to new ideas, new people, new places and new ways of working 

 
Artistic Values 
We discover, nurture, produce, present and champion diverse artists who: 

• place people at the heart of their work 
• develop new approaches and models to devise and deliver dance of exceptional 

quality 
• present work in original ways and contexts for diverse sets of people 
• challenge the relationship between creator/performer/viewer  
• are not limited by dance style or form and challenge traditional convention 
• are open to collaborating with the unexpected 
• respond to or reflect East London  
• are entrepreneurial and enterprising 

 
Core Goals 

• Engagement and Experience 
Ensure everyone in East London, particularly children and young people, has the 
opportunity to experience and engage with high quality dance, developing multiple 
access points and opportunities for progression and development. We will target new 
audiences and participants, reaching those who do not usually engage in the arts. 



  
 

 
 

• Artist and Artform Development 
Commission, produce and present high quality, relevant, accessible and inspirational 
dance experiences and discover and nurture talented artists and their ideas. 
 

• Diversity and Equality 
Embed a holistic approach to diversity in our artistic processes and choices, ensuring our 
programme is representative of and celebrates our diverse communities and encourages 
the development of diverse leaders and decision makers.  
 

• Enterprise and Resilience 
Develop an innovative business model to ensure we are ‘future proof’ and able to adapt 
and respond to our fast changing environment. Upskill the workforce to encourage 
enterprise in our artists, communities and employees. 
 

• Leadership and Influence 
Provide artistic and strategic leadership for dance across East London, influence the 
development of dance nationwide and encourage and grow diverse future leaders. 
 
Reach  
East London Dance currently works across 8 East London boroughs: Barking and 
Dagenham, City of London, Hackney, Havering, Newham, Redbridge, Tower Hamlets 
and Waltham Forest.  
 
Stratford, where we are currently based, is at the heart of the biggest urban regeneration 
project of our time. It is estimated that by 2025 there will be an extra 20,000 people living 
in Stratford and the Queen Elizabeth Olympic Park, with almost 3,000 new homes being 
built as part of East Village  
 
East London Dance is uniquely placed to proactively and creatively seize these 
opportunities, and those offered by the legacy of London 2012 in Stratford, the Royal 
Docks and Strand East and across the East London sub-region.  
 
Funding 
East London Dance is part of Arts Council England’s National Portfolio of organisations 
and currently also has multi-year funding from HeadStart Newham, the Foundation for 
FutureLondon, an Arts Council England Ambition for Excellence award and Catalyst 
Evolve award. In addition, we secure funding through a number of partnerships and 
projects, as well as through earned income and donations. Our expected turnover for 
2017-18 is £650,000.  
 
 
 
 



  
 

Structure 
East London Dance has been under the leadership of Polly Risbridger following her 
appointment as Director in Summer 2013. There are currently 8 full time posts, 1 part 
time post, plus a broad range of freelance artists and specialists. 
 
East London Dance is a registered charity; a company limited by guarantee and is 
governed by a Board of Directors, chaired by Moira Sinclair (CEO, Paul Hamlyn 
Foundation) 
 
Partners 
Partnership working is key to East London Dance’s artistic and strategic development. 
Our partners include local, regional and national cultural organisations; partners from the 
education, health and sports sectors, and local authorities.  
 
We have three principal partnerships: Stratford Circus Arts Centre (Principal Venue 
Partner), University of East London (Principal University Partner) and Sadlers Wells 
(Strategic Partner). 
 
Other examples include Dance Cluster East with Sadlers Wells, English National Ballet 
and Studio Wayne McGregor; East Wall with Hofesh Shechter Company, Historic Royal 
Palaces and LIFT; HeadStart Newham with London Youth and Sadlers Wells; and we 
are an active consortia member of Stratford Rising, Pan-London Dance Partnership and 
National Dance Network.  
 
Programmes 
Our work sits across four programme areas: Artists and Producers, Performances and 
Events, Children and Young People, and Adults and Older People. Key projects for 
2017-18 include: 

• East Wall – long term talent development programme with Hofesh Shechter 
Company culminating in a major new production at Tower of London in July 2018 
commissioned and presented by Historic Royal Palaces and LIFT 

• East London Dance Weekenders – a 360 degree programming model that 
presents performances and debates exploring different themes relevant to 
contemporary life in East London. Summer 2017 looks at regeneration and 
gentrification working with Austrian artist, Willi Dorner; in Autumn 2017 we hand 
over creative control to young people; and Spring 2018 will focus on fashion and 
style in partnership with London College of Fashion.  

• Dance Enterprise Ideas Fund – a co-investment initiative to support dance 
creatives to research, test or launch new artistic and entrepreneurial ideas in 
dance 

• The Fi.ELD (Future Innovators. East London Dance) – training to offer 16-25 year 
olds the skills, knowledge, networks and resources to make their ideas happen. 
We have just secured funds to roll the programme out nationally 

• Headstart Newham – a participatory dance programme for 10 – 16 year olds at 
risk of developing mental health issues  



  
 

JOB DESCRIPTION 

Job Title: Director (Maternity Cover) 

Salary range: £42,000 - £44,000  

Hours of work:  37.5 hours per week. Some evening and weekend 
work will be required 

Employment period: May – December 2017 with potential to extend 

Period of notice:  Two months 

Probationary period: Three months 

Responsible to: Board of Directors  

Responsible for: Creative Producer: Artists and Events, Creative 
Producer: Participation and Events, General Manager 
and freelance consultants 

Annual leave entitlement:  25 days per annum, plus statutory holidays 

Office base: Stratford Circus Arts Centre, Theatre Square, 
Stratford, London, E15 1BX 

Expenses: Travel during the course of business will be 
reimbursed and mileage paid in line with East London 
Dance’s expenses policy 

Benefits Ticket budget to see work; pension scheme; childcare 
vouchers 

Overtime: Overtime payments are not made. Time off in lieu 
(TOIL) is provided 

Key relationships (internal): General Manager, Creative Producer: Artists and 
Events, Creative Producer: Participation and Events, 
Communications Manager, Youth Dance Project 
Manager, Assistant Producer, Assistant Participation 
Producer, Company and Digital Coordinator, and 
Projects Assistant  

Key relationships (external): Funders, Local Authorities across east London, other 
regional & strategic bodies, our strategic & 
programme partners, venues, donors, sponsors, 
dance companies & practitioners 



  
 

Purpose of the Post: 
 

• To lead East London Dance (ELD) to maintain and develop its pioneering 
role to create a dynamic, diverse and inclusive dance culture for 
communities and artists across, and beyond, East London  

• To ensure that East London Dance meets its artistic, financial and 
operational ambitions in line with the organisation’s strategic plans 

• To develop and implement strategies which support East London Dance’s 
sustainability, connectivity and relevance to audiences and artists 

 
Key Responsibilities:  
 
Artistic 

• Provide artistic leadership across all of ELD’s participation and performance 
programmes, ensuring ELD maintains and develops its role as commissioner, 
curator and presenter of high quality dance experiences. 

• Maintain and develop the necessary partnerships to create imaginative and 
inclusive programmes that nurture and promote the quality and diversity of dance 
activity in east London and beyond. 

• Keep up-to-date knowledge of developments in the dance and wider cultural 
sector for the benefit of ELD’s strategy, business planning and programme of 
activities. 

 
Policy and Planning 

• Develop a robust business plan for ELD (3-5 years), which is reviewed and 
updated annually and ensures ELD can successfully sustain its operation. 

• Ensure the business plan is setup and monitored in line with Arts Council 
England’s National Portfolio Organisation agreement 

• Ensure that ELD has all necessary policies in place to operate & comply with 
organisational, legal and fiscal rules and legislation or adhere to industry good 
practice. 

• Ensure that evaluation is embedded in all aspects of ELD’s work, and informs 
development of future policy and programme planning. 

 
Management 

• Lead the staff team to ensure successful implementation of ELD’s business plan 
and programme of activities. 

• Be responsible for line-management and professional development of the 
Creative Producers and General Manager, and other staff as required. 

 
 
 



  
 

Governance 
• Work closely with the Board of Directors, and supply relevant data and 

information, to ensure the Board can fulfil its role and responsibilities. 
• Work closely with the Board to present proposals and recommendations to 

maintain and develop the high quality of ELD’s operational and strategic plans. 
 
Finances 

• Develop with the staff team annual budgets, aligned with the business plan, for 
approval by the Board. 

• Work with the General Manager to ensure that all budgets are monitored, 
expenditure is controlled and necessary financial controls are in place. 

• Prepare financial reports to funders and the Board, as required. 
 
Fundraising and Resourcing 

• Lead on relationships with ELD’s major funders and stakeholders, local authorities 
in East London and Arts Council England, and ensure reporting responsibilities 
are met. 

• Play an active role in maximising income streams for ELD from a variety of 
sources through pursuing earned income opportunities, private donations, and 
writing funding applications/proposals to regeneration bodies, trusts and 
foundations, corporate organisations and public funding programmes. 

• Lead the staff team to ensure that fundraising and income generation is 
embedded across the organisation. 

 
Advocacy and Communication 

• Be the public face of ELD, representing and speaking on the organisation’s behalf 
to stakeholders, public and media. 

• Champion East London regionally, nationally and internationally as a diverse, 
creative location for dance and advocate ELD’s central role in its cultural offer. 

• Manage and develop external relations to maintain and enhance the profile and 
reputation of ELD. 

• Ensure the delivery of effective, appropriate marketing and PR campaigns to 
heighten ELD’s profile. 

 
Equal Opportunities 

• Ensure ELD’s operation and programmes are governed by a holistic dedication to 
equal access. 

• Ensure that ELD has all necessary policies and action plans in place to promote 
equality of access. 

 



  
 

PERSON SPECIFICATION 
 
Essential experience and knowledge: 

• A significant track record of high quality creative dance programming and 
producing, including the ability to demonstrate a deep understanding of audience 
development, diversity of dance practice, talent development, and dance within 
health, education and social contexts  

• Significant experience of working at Senior Management level within an arts 
organisation, including budgetary responsibility and managerial accounting, staff 
management and effective working with a Board of Directors 

• Track record of building effective partnerships within and outside the cultural 
sector with organisations at all scales, with powerful advocacy and networking 
skills 

• Demonstrable leadership in fundraising through initiating and developing 
successful relationships with a range of public and private funders, securing funds 
through applications and individual cultivation, and proven success in supporting 
an organisation to diversify its income 

 
Desirable experience and knowledge: 

• Experience of significant national/international partnership projects 
• A strong track record of public speaking and media relations  
• Experience of supporting an annual audit 

 
Essential Personal attributes, behaviours and attitudes:  

• Through vision and values is an inspiring, motivational and empathetic leader 
• Embraces the challenge of managing multiple priorities, expectations and realities 
• Is able to act upon critical issues and identify key milestones in developing and 

implementing strategies. 
• Is a confident and persuasive communicator, able to articulate position, beliefs 

and rationale in an inclusive way 
• Fosters an open and trusting working culture, leading this through her/his own 

actions and behaviours, and encouraging others to work collaboratively 
• Is a creative problem-solver, comfortable in addressing difficult issues and able to 

take responsibility for actions 
• Approaches planning in a clear but flexible way, and able to review and refine 

plans in response to internal and external factors 
• Takes a clear role in setting the bar for quality and standards in delivery and 

execution of work, and in building relationships externally and internally 
• Is reflective of her/his own performance, strengths and areas for development, 

and is able to provide constructive feedback 
• Is able to demonstrate a commitment to promoting equality of opportunity 


